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Admin - Accessing Completed
Inspection Reports

1 Select the SmartInspect tab.
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2 Select the Inspection History tab.

3 Within the Inspection History list, select Show Inspection Report for an
occupancy. A pop-up will appear.

Note: You can also use the search bar to search for an occupancy by name, address,
date or inspector.
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4 Within the pop-up, select Report Summary to view the inspection letter emailed
along with the inspection report. Select Report Detail to view the inspection
report. To download the inspection report, select the Download button in the top
right of the PDF preview.



4

5 To access report history for an occupancy, select Report History within the
Inspection History list. A pop-up will appear showing you a history of all
inspections at that occupancy.
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6 To bulk export inspection history, select Export. A pop-up will appear.

7 Choose to export the most recent inspection report for each occupancy, or all
inspection reports. Select your file type (PDF, HTML, or CSV), select your Export
Range, and enter an email to receive the download link.

Select Export to generate the export.


