Scheduling Inspections on the APX
SmartCapture App

ACX

BUILDING + ONSITE DATA SOLUTIONS

1 [[To select a new location for an inspection, you can either tap and hold on a
location on the map [1], select ]INew + (fill out the address information, then
select Next[[) [2], or use the search bar [3]. A purple pin will be dropped on the

location. ]]
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2  Tapthe purple pin.
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3 If you want to create a new inspection at the selected location, tap New. If you
want to create a new inspection at an existing location, tap Create next to the

location in the Near Me list. In either case, the Inspection Request creation

window will open.

Tip: You can also use the Search tab to search for an existing location to

schedule an inspection.
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4 Within the Inspection Request Creation window, fill out an Inspection Type, Date,
and Frequency. If your organization has multiple inspection forms, select a form.
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INSPECTION REQUEST INFORMATION

Type

Date May 28, 2025
Comments

Inspection Frequency(Months)

Form

Submit

Routine

Occupancy-Based




5 Tap Submit to generate the new inspection request.
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INSPECTION REQUEST INFORMATION

Type

Dt May 28, 2025
Comments

Inspection Frequency(Months)

Form

Submit

Routine

Occupancy-Based




