Admin - Exporting Occupancy A[.\x
Information

BUILDING + ONSITE DATA SOLUTIONS

This guide details how to export occupancy information out of APX.

1  Select the SmartCapture tab.
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To export a single record to PDF, select the orange Export button for the desired
occupancy.
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3 Select the green Export button to generate a bulk export.
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4  Inthe pop-up select PDF or CSV under file type.

Export buildings as PDF or CSV to a ZIP file

Export File Type ® pDF O csv

Select Export Range ® All C New/Updated Time Range

Email to receive r

5 If CSV was selected, under Export Content select Building Data (all data) or
Building List (a list of all occupancies in APX, including name, address, coordinates,
and unique URL).
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Export buildings as PDF or CSV to a ZIP file

Export File Type O PDF ® CsV
Export Content O Bullding Data O Building List

Select Export Range @ All O New/Updated Time Range

Email to receive notification alax.craib@apxdata.corr;




6  If Building Data is selected, select Yes or No for Include Images.
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Export buildings as PDF or CSV to a ZIP file

Export File Type O PDF ® csv

Export Content ® Building Data O Building List
Include Images O Yes O No

Select Export Range ® All O New/Updated Time Range

Email to receive notiﬁcatloni alex.craib@apxdata.comr

Cancel

7 Under Select Export Range, select All to export all occupancies, or New/Updated
Time Range to select occupancies created or updated over a defined range.
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Export buildings as PDF or CSV to a ZIP file

Export File Type O PDF ® csV
Export Content @ Building Data O Building List
Include Images O Yes ® No

Select Export Range @ All O New/Updated Time Range

Email to receive notification | alex.craib@ cor|




8 Under Email to receive notification, enter an email address to receive a download
link for the export.

Export File Type O PDF ® csv
Export Content ® Building Data O Building List

Include Images O Yes ® No

Select Export Range ® All O New/Updated Time Range
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Select Export to generate the bulk export. A download link will be emailed to the
provided email address once the export is ready.

Export File Type O PDF ® CSV
Export Content @ Building Data O Building List
Include Images O Yes ® No

Select Export Range @ All O New/Updated Time Range

Email to receive alex.craib




