Creating a new Scheduled Check on the A[.\x
APX Web App

BUILDING + ONSITE DATA SOLUTIONS

1 Select the SmartCheck tab.
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2  Select Check Requests.
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3  Select New Request.
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4  Inthe Check Request Form, select a Station.
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5  Select a Check Subject.



H Check Request Form
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6  Select a Check Type.
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H Check Request Form
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7  Select a date for the check.
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station #
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8  Optional:

« Adjust the frequency of the check (each check type has a default frequency set)
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« Assign the check to a user (can be unassigned)
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H Check Request Form
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ﬂ Check Request Form
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9  Select Submit Request.
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